College of Education, Arts and Humanities Course Syllabus Checklist

Course:
   Faculty:
   Date:______
	The following information is required in all course syllabi at Southern University:

	____
	1.
	The course name and title (as it appears in the Catalog)

	____
	2.
	The complete course description (as it appears in the Catalog)

	____
	3.
	Instructor’s name (rank and title are optional)

	____
	4.
	Instructor’s office location and telephone number

	____
	5.
	Required textbook(s), materials, supplies (provide detailed bibliographic information for texts and indicate if copies are on reserve in the library)
List detailed Standard(s) for Course

	
	
	

	____
	6.
	Candidate Outcome Objectives (written as performance based)

	____
	7.
	Course Requirements

	____
	8.
	Course Content (outline) (Referenced Standard to Assignment)

	____
	9.
	Methods of Evaluation

	____
	10.
	Whether or not Supplementary Readings are Required

	____
	11.
	Disability Statement

	____
	12.
	Academic Grievances Procedure 

	 ​___
	13.
	Procedure for Continued Learning following an Extreme Emergency 

	The following information is required in all syllabi in the College of Education, Arts and Humanities:

	____
	14.
	All courses require at least two assessments (one formative, one summative) to be posted in LiveText. 

	____
	15.
	Certification statement, “All parts of the PRAXIS required for certification must be passed prior to clinical (student teaching),” and PRAXIS website (www.ets.org/praxis) Initial Programs only.

	____
	16.
	Attendance/Punctuality (If part of evaluation, this stipulation must be stated)

	____
	17.
	Academic dishonesty policy

	____
	18.
	Standards and grading policy for written and oral presentations

	____
	19.
	Conceptual Framework Theme (Header)

	____
	20.
	Conceptual Framework Explanation (blurb)

	____
	21.
	How this course relates to the Conceptual Framework

	____
	22.
	Course objectives linked to program outcomes

	____
	23.
	Technology infused into course

	____
	24.
	Class meeting days, hours, location

	____
	25.
	Class participation and how it will be evaluated

	____
	26.
	Requirement to go to LiveText/Blackboard once a week to check for Assignments, alerts and changes. 



	____
	27.
	Tentative schedule of all due dates

	The following information is optional for inclusion in all College of Education, Arts and Humanities syllabi:

	____
	28.
	Make-up policy

	____
	29.
	Disruptions (use of beepers, cell phones, guest in the classroom, etc.)

	____
	30.
	Course objectives linked to national standards


  ____
  31.  Identified Field Experience Activities

  ____    32.  Address/Identify diversity/multicultural education

  ____    33.  Address Individual differences/giftedness
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