
Southern University 
FINANCIAL RECORDS SYSTEM 

Name: ___________________________  E-Mail address: ___________________________________________ 

Employee ID: 
(last four of SS#) _________________  Campus phone: (___)__________________________________ 

User department: ____________________________________________________________________________ 

Department Head/Program Manager: ______________________________________________________ 

Access Requested for:  (  ) financial record system (FRS) 

(  ) New User         (  ) Current User 
current users indicate (   ) Operator code ______________________________________ 

List all account numbers and/or screens you are requesting access for and a 
brief explanation of access or purpose (functions you will be performing): 
Use separate sheet if needed. 

Certificates: 
I understand that the data contained in the financial records systems is confidential. The access I 
am requesting is for use in performing my job duties and responsibilities. I agree that my access 
codes and passwords will not be shared, and I am responsible for any accesses logged against my 
accessor id code. In using my access codes and passwords, I will follow the policies and procedures 
of the university. I understand that misuse could result in revocation of my access without notice. 
This form must be completed when requesting access to Eprint, FRS, and The OneNet.  If 
you have any questions, you may contact Mrs. Celeste Wilkinson at (225) 7710041. 

If I terminate employment with the university or my department, I will promptly 
notify the security coordinator in the office of the associate for comptroller for 
Sponsored Program Accounting, Policy development and compliance operation, 
(225) 7710041. 

______________________________________________________________________________________ 
User signature  Date 

Department head __________________  _______________________________________________ 
Signature 

For security administrator use only 

Operator #: _________ Screens:______ Date created_________ Created by:_________ 

Fax form to compliance operations at 225-771-0035 
Attn: Mrs. Celeste Wilkinson


