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    Southern University and A&M College-Baton Rouge

Semester/Year: ____________
The undersigned certify that 






    has done the following:
                                                                   Name of Faculty Member 

1.   Completed Departmental Work















Chairperson
(signature)


Date


a.  Submitted Grade Books and/or 



Grade Spread Sheets



b.  Returned Desk Copies


c.  Completed Equipment Inventory
2.  Submitted Grades to Chairperson







Chairperson
(signature)


Date


Additional Information:

To be completed by faculty members who will be away during the next semester.

Returned Library Books


                 Dean of Libraries



Date
Returned Keys


                   Physical Plant



Date
Completed Inventory


                    College Dean



Date
Approved:



Vice Chancellor for Academic Affairs 




Date
FACULTY MEMBER’S CONTACT INFORMATION:

Email Address:

Local Address: 







Zipcode
Other Address:






Zipcode







FACULTY RELEASE FORM








Please Duplicate and Distribute as needed.


		Five (5) Copies should be submitted as follows:


				1 – Faculty Member (please retain copy for your records)


				1 – Office of the Dean


				1 – Office of the Chair


				2 – Office of the Vice Chancellor for Academic Affairs 








Revised June 2004

