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I. Introduction

Southern University is a university offering undergraduate and graduate degree programs in the field of education. It strives to maintain a positive working relationship with schools in the area and continues to work closely with school systems to advance the goals of the profession and to promote the effective preparation of quality educators. 


Field experiences in the undergraduate professional education curriculum at Southern University prepare candidates to work effectively as professionals in schools as primary, elementary, secondary and special education teachers. Teacher candidates move from the observation of students and classroom activities to full assumption of the role of the teacher. These formal field experiences begin in introductory education courses and progress through student teaching. Candidates are given opportunities to observe, plan, and practice in a variety of settings appropriate to the professional roles for which they are being prepared. 

This handbook will outline the skills candidates are expected to demonstrate related to field experiences. These skills are incremental and hierarchical and involve the candidate in the process of practicing the duties of a teacher. Through observation, planning, and practice in the pre-methods, methods and student teaching phases, candidates apply educational principles in more demanding roles. 

This handbook is designed to aid candidates and assist all stakeholders in the collaborative process of “field experiences”. It includes the philosophy, goals and policies of the field experience program along with a sequence of responsibilities. 

Disclaimer
This handbook does not constitute a contract between a student and Southern University either expressed or implied. Southern University reserves the right at any time to change, delete, or add to any of the content at its sole discretion.
Approved ______________________________________

                       Dr. VerJanis A. Peoples                   Date

Approved ______________________________________

                             Dr. Atley Walker                        Date
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College of Education

Southern University and A & M College

MISSION STATEMENT

The College of Education develops professionals who think critically and use best practices in diverse educational and clinical environments.

THE VISION

The College of Education will lead in integrated best practices for learning and teaching, the advancement of knowledge through research and scholarship, and the preparation of professionals who provide exemplary educational and related services to improve the lives of individuals in a changing, complex, multicultural, and global society.

II. Conceptual Framework

The Unit’s Conceptual Framework statement includes the integration of four knowledge and research-based themes that are foundational to the conceptual framework for the preparation of teachers and other school personnel at Southern University as represented in the conceptual framework logo. These are best practices, critical thinking, multicultural perspectives, and global perspective. Teacher graduates are expected to demonstrate knowledge of the major concepts, principles, theories, values, methods of inquiry, and uses of technology in the content they will teach. They are expected to show understanding of relationships between the technical (pedagogical and behavior management techniques) and normative (social, political, and cultural) aspects of schooling additionally, they show evidence of attitudes and dispositions consistent with accepted modes of behavior in American society.

The Unit establishes the conceptual framework as the cornerstone of all programmatic initiatives related to the preparation of teachers and other school personnel, aligned with state and national standards. The institutional standards are as follows:

1. Teachers and other school personnel demonstrate best practices (a variety of learning and instructional strategies) and understand how to support children’s learning.

2. Teachers and other school personnel create learning environments that encourage student’s development of critical thinking and problem solving.

3. Teachers and other school personnel design and adapt instruction to meaningfully engage learners, from a multicultural perspective, to ensure that all children learn.

4. Teachers and other school personnel foster learning in technology-rich environments that encourage learner participation in information technology to nurture a global perspective and a sense of connectedness with the world.


FIELD EXPERIENCE PROGRAM OVERVIEW

Candidates expand their knowledge of factors impacting pedagogical decision-making, observation skills, and reflective practices as they participate in field experiences. Field experiences are divided into four levels that provide systematic and sequential experience: 

Observation is the primary focus at Level l courses with satisfactory completion of activities and assignments as noted in course syllabi. Activities include but are not limited to service learning, tutoring, student/teacher interviews, reading books, interacting with small groups, attending professional meetings, observing and identifying various learning styles; and special needs in a variety of settings. Candidates are expected to provide a reflection of these experiences to course instructors. 

              Level II courses demonstrate instructional development with satisfactory completion of activities and assignments as noted in course syllabi. Activities include but are not limited to continuation of observation, active participants in teaching process, whole group instruction, small group instruction, conducting student assessment, integration of technology in instruction, case studies, videotaping teaching performance for review and reflection, developing dispositions for teaching and learning, developing implementation of LCET standards for instructions, management and planning in a variety of settings with diverse populations. Candidates are expected to provide reflections of their experiences to course instructors.
         The Competency Level III field experience is referred to as clinical practice or student teaching. This is a time of full immersion in the teaching community. Experiences include but are not limited to observing the teaching mentors and other professionals; a minimum of 180 hrs of teaching during which the candidate is responsible for all planning and implementation; attendance at parent teacher conferences and I.E.P.s when appropriate; responsibility of daily routines; and/or use of informational technology to support teaching. Candidates are expected to provide reflections of the experience.

Level  IV-Advanced Implementation in the Field – assume responsibility for advanced clinical experiences (educational leaders).
PLACEMENT POLICIES

The Field and Clinical Experiences placement policies are:
· Candidates will be assigned to a number of diverse schools to complete field experience.

· All candidates are placed in public schools and organizations that agree to be participants in the field and clinical experiences program. The Office of Professional Laboratory Experiences (OPLE) facilitates placements compatible with the course assignment and the certification area the teacher candidate is pursuing.
· Students are required to complete an orientation presented in class by the instructor prior to beginning field experiences. The orientation is found in Section Three. 

· While the majority of field activities are course-related, (Appendix A) others may be completed independently. Examples include, but are not limited to attending professional seminars, memberships in professional organizations, and participation in university activities designed for PK-12 students. Teacher candidates register in the OPLE office for independent-participation hours. The director of the Office of Professional Laboratory Experiences oversees these activities. 

PLACEMENT PROCEDURES 
Placement of teacher candidates for field experiences is consistent with our public education mission. Teacher Candidates are not allowed to arrange placement with a particular teacher or school. 

The course instructor submits a course roster and the course-based field assignment to the       Office of Professional Laboratory Experiences. 
Candidates are assigned by the instructor to an appropriate setting in one of the following        public school systems: East Baton Rouge Parish School System, Southern University        Laboratory School, and other Organizations and Agencies (Ensuring diversity in        placement is a major consideration in assignments) See p.32 

Schools are contacted and the principal or designee assists in placement of the teacher       candidate based upon course requirements. 

Candidates are notified upon confirmation from the schools. 

Candidates may begin the field experiences when placements are posted. 

Candidates are required to read field experience orientation found in Chapter Three of this        handbook. 

Teacher candidates are expected to complete assignments in the allotted time. Teacher candidates 

• Maintain a record of their experiences on the Observation/Participation Experiences    Form (C) and submit the completed form to the course instructor. 

• Write a summary of the experience and submit it to the course instructor (Form C). 

• Complete other elements required by the course instructor. 

Section III - 0
THE TEACHER CANDIDATE ORIENTATION

You are an invited guest at the school or agency where you have been placed. Your behavior should be appropriate to your role as a professional visitor. The guidelines include: 

1. Dress professionally. Dress such as shorts, cutoffs, tee shirts, tank tops, jeans, sweat pants,     flip-flops, bare feet, hats or sunglasses worn inside the building, low cut, too loose or too     tight clothing, etc. is not appropriate. Tongue rings/studs, exposed body piercing (with the     exception of earrings in the earlobe), exposed body tattoos, distracting hair coloring or style     are not acceptable in a professional setting. You are required to follow the dress code of     the school in which you are placed. 

2. Your SU ID will serve as your photo identification badge. You should wear your photo      identification badge in schools at all times. 
3.  Report to site on assigned date. 

4. You will need to secure directions to the school or agency in which you are assigned ahead      of time. You can go to the website mapquest.com if necessary. Allow for travel time to      and from your placement location. Parking space at many schools is minimal. Ask      someone at your school about a proper place to park your car. 

5. Arrive at the school a few minutes early. Check in at the office. Obtain directions to the     teacher’s room to which you are assigned. 

6. Stay the entire length of your scheduled visit. If you are to observe for one hour, do not     leave after thirty minutes. Do not arrive or leave in the middle of a class period or     activity. 

7. Ask the teacher to sign your Record of Observation/Participation (Appendix C) form after     each visit. 

8. If you are not able to attend a scheduled visit, please notify both your Southern University     course instructor and the school as soon as possible. 
9. While on the school grounds or in the school building, please do not smoke, chew gum,      talk, or behave in a loud or unruly manner. 

10. During observations of teachers and students: 

· If children ask, tell them you are writing notes on how to teach. Then direct your attention back to your papers.
· Interact with the children as little as possible; unless directed to do so by the classroom teacher.
11. When serving as a teacher aide or assisting with teaching duties: 
· Be prepared. Prepare lesson plans or other plans or other paperwork in advance.

· Be an effective communicator. If you do not understand, ask.

· Take the initiative in being as helpful to your teacher as possible without being overbearing.

· Work within the limits and guidelines prescribed by your teacher.

· Accept professional criticism for your professional growth.
12.  Respect the right to privacy of all persons involved. 

13.  Do not publicly criticize school, teachers, children or curriculum. 

14.  Do not take or use cell phones in the school. 

15.  Remember that you represent Southern University and are establishing important        professional relationships. 

16. Upon completion of the field experience, ask the teacher to complete and sign the required       Field Experience Student Evaluation Form (Form E) and return to your university       instructor. The teacher may choose to return the form directly to the university instructor.       Also, submit your Record of Observation/Participation Form (Form C) and the Summary       of Field Experience (Form C) to your instructor. 

Quality of Field Experiences
       Field experiences provide candidates with the opportunity to observe, plan, and practice in a variety of settings appropriate for their future roles as educators. Field experience components are well planned, sequential, and consistent with the principles of the Conceptual Framework. It is the responsibility of course instructors to select a variety of sites for field experiences with the cooperation of the Field Experience Coordinator, the Director of Student Teaching, and school district personnel. It is suggested that sites should be chosen that represent the following characteristics: 

· Diverse cultures 

· Various socio-economic backgrounds 

· Exceptional populations (students with disabilities, the gifted and talented) 

· Inclusion settings 

· Rural and urban schools 

· Alternative schools 

· Immersed technology 
Roles and Responsibilities of Professional Team
ROLES AND RESPONSIBILITY OF UNIVERSITY FACULTY
1. University faculty members teaching courses requiring observation/participation experiences for students assume the following responsibilities: 

2. Submit course roster and field experience assignment and number of hours required to the Office of Professional Laboratory Experiences for all students registered for the course by Friday of the 2nd week of classes; 

3. Provide specific information in the syllabus about the expectations of field experiences;
4. Provide campus-base training and preparation of students for the field;

5. Provide the required forms prior to the first visit for the field placement;

6. Inform the Office of Professional Laboratory Experiences of any problems associated with the placement;

7. Serve as liaison between the College of Education and the placement sites; 
8. Assess performance specific to Field Experiences; and 

9. Sign and submit Record of Observation/Participation, Field Experience Evaluation          (Form E) and the rubric for each student who completed the field experience to     OPLE.
THE SCHOOL FACULTY MEMBER

School faculty members enable teacher candidates to participate in varied experiences that include the following: 

1. Observe and record social behaviors of students 

2. Observe a variety of teaching methods and classroom management plans 

3. Tutor individual students 

4. Plan for instruction 

5. Create bulletin boards 

6. Create action plans 

7. Analyze test data 

8. Assist teacher with preparation of teaching materials 

9. Teach 

10. Observe students in testing situation 

11. Assist with technology integration 

12. Read teacher handbook/school policies 

13. Read Grade Level Expectations/Benchmarks/Comprehensive Curriculum 

14. Develop case studies of students (if required by instructor)
RESPONSIBILITIES OF SCHOOL FACULTY

School faculty is recommended by the principal of a given school. The College of Education requires that school faculty: 

Agree to work with the candidate(s); 

Use a variety of effective teaching strategies and resource materials; 

Sign the Record of Observation Participation each day the teacher candidate reports to        you, and; 

Complete, sign, and submit the required Field Experiences Evaluation form at the end of       the teacher candidate’s assignment. You may give the form to the teacher candidate to       submit to the course instructor or fax the form to 771-0017. 
THE SCHOOL PRINCIPAL

After accepting responsibility for having a teacher candidate in the school, the principal or designee should: 

Help create a supportive climate in which the teacher candidate feels welcome and       encouraged to become a member of an instructional team; 

Strongly promote the involvement of school faculty in hosting teacher candidates;        and 

Ensure that the school faculty member is present when the teacher candidate is in       the classroom. 

THE PARTNER SCHOOL SYSTEMS

The partner school systems include public school systems that provide opportunities for observation, participation, and teaching during field experiences prior to student teaching. 

The school systems include: East Baton Rouge Parish School System, Southern University Laboratory School, Advance Baton Rouge and other organizations/agencies.
.
ROLES AND RESPONSIBILITIES 
The school has a well-qualified group of faculty members who are willing to        participate in teacher preparation programs; 

The school is sensitive to diversity concerns in its curriculum and programs; 

The school reflects cultural diversity in the faculty and student populations; 

The school has adequate physical facilities with up-to-date instructional materials        and equipment, including information technology; 

The school has a curriculum that includes optimum educational experiences for        both pupils and teacher candidates; 

The school has teachers who utilize effective teaching strategies; and 

The school curriculum incorporates the State Content Standards, the Louisiana        Comprehensive Curriculum, and participates in the State testing programs. 
THE OFFICE OF PROFESSIONAL LABORATORY EXPERIENCES
ROLE OF THE DIRECTOR 

The Director of Professional Laboratory Experiences in conjunction with University faculty and the Field Experience Committee establishes policies and procedures for all observation/participation programs of the College of Education and coordinates all contacts, operations, activities, and records that pertain to observation/participation experiences with University personnel and area school systems. 
RESPONSIBILITIES OF THE DIRECTOR OF PROFESSIONAL LABORATORY EXPERIENCES 
The director of Professional Laboratory Experiences is responsible for: 

Coordinating all undergraduate programs in the College of Education which require field       experiences; 

Securing contractual agreements with participating school systems for the placement of       teacher candidates. These systems are: East Baton Rouge Parish School System, Southern       University Lab School, and other organizations and agencies. (Contract letters from the       school system superintendents are kept on file in the Office of Professional Laboratory       Experiences); 

Collaborations with the school principals in the assignment of candidates to partner       schools and school faculty; 

Monitoring candidates’ progress and holding conferences as needed in response to       concerns; 

Administering and summarizing program evaluations at the end of each semester and       sharing evaluation results as appropriate for revisions in the program; 

Chairing the Field Experiences Committee; and 

Providing information to assessment coordinator to summarize data and prepare reports on       candidate performance in field experiences. 

IV. Field Experiences Courses- Fall 2012
The following listings are a sampling of required courses with required field experience hours. Please see Faculty Advisors regarding degree plans or refer to Southern University Catalog for specific course requirements per degree. 
COURSES OF FIELD EXPERIENCE IN EDUCATION
	COURSE
	HOURS and TYPE OF FIELD EXPERIENCE
	Portfolio level

	CRIN 205-01 

Seminar in Education
	N/A
	I

	CRIN 205-02 

Seminar in Education
	N/A
	I

	CRIN 211-01 

Principles of education
	20 hrs. observation/direct teaching
	I

	CRIN 211-02 

Principles of education
	20 hrs. observation/direct teaching
	I

	CRIN 212-01 

Ed. Computer Lit
	N/A
	I

	CRIN 212-02 

Ed. Computer Lit
	20 hrs. observation/direct teaching
	I

	CRIN 315-01 

Art in Elementary School
	20 hrs. observation/direct teaching
	II

	CRIR 323-01

Art in Elementary School
	20 hrs. observation/direct teaching
	II

	CRIN 324

Techniques for Teaching in Secondary Schools


	20 hrs. observation/direct teaching
	II

	CRIR 327-01 

Early Childhood Reading
	20 hrs. observation/direct teaching
	II

	CRIR 328-01

Classroom Management
	20 hrs. observation/direct teaching
	II

	CRIN 330-01 

Elementary SocialStudies
	20 hrs. observation/direct teaching
	II

	CRIR 335-01

Elementary Math
	20 hrs. observation/direct teaching
	II

	CRIN 336-01

Elementary Science Methods
	20 hrs. observation/direct teaching
	II

	CRIN 337-01 

Elementary Reading Methods
	20 hrs. observation/direct teaching
	II

	CRIN 346-01

Middle School Science Methods
	20 hrs. observation/direct teaching
	II

	CRIN 347

Middle School  Reading
	20 hrs. observation/direct teaching
	II

	CRIN 352-01

Children’s Literature
	20 hrs. observation/direct teaching
	II

	CRIN 353-01

Practicum in Reading
	20 hrs. observation/direct teaching
	II

	CRIN 402-01

Evaluation Procedures
	20 hrs. observation/direct teaching
	III

	CRINN 417-01 

Music in the Secondary Schools
	20 hrs. observation/direct teaching
	III

	CRIN 421-01

Methods & Materials in Secondary Social Studies
	20 hrs. observation/direct teaching
	III

	CRIN 422-01

Methods & Material in Teaching Secondary English
	20 hrs. observation/direct teaching
	III

	CRIN 420-01

Techniques of Teaching Biological & Physical Science I
	20 hrs. observation/direct teaching
	III

	CRIN 425-01

Methods/Materials in Teaching Secondary Math
	20 hrs. observation/direct teaching
	III

	CRIN 450-01 

Internship in Teaching
	20 hrs. observation/direct teaching
	III

	CRIN 451-01

Internship in Teaching
	20 hrs. observation/direct teaching
	III

	CRIN 495-01

Teaching Reading in 

Secondary Schools
	20 hrs. observation/direct teaching
	III

	CRIN 500-01 

Instructional Media
	20 hrs. observation/direct teaching
	V

	CRIN 502-01

Philosophy of American Education
	20 hrs. observation/direct teaching
	V

	CRIN 537-01

Elements of Statistics
	20 hrs. observation/direct teaching
	V

	CRIN 563-01

TRDS/PRAC in DISC/MOT for DIV
	20 hrs. observation/direct teaching
	V

	CRIN 566-01

Practicum in Reading
	20 hrs. observation/direct teaching
	V

	CRIN 590-01

Techniques in Research
	20 hrs. observation/direct teaching
	V

	CRIN 441-01

Early Childhood Student Teaching
	20 hrs. observation/direct teaching
	III

	CRIN 443-01

Elementary Student Teaching
	20 hrs. observation/direct teaching
	III

	CRIN 445-01

Junior High Student Teaching
	20 hrs. observation/direct teaching
	III

	CRIN 447-01

Secondary Student Teaching
	20 hrs. observation/direct teaching
	III

	Child Psychology
 BHVS - 230
	20 hrs. observation/direct teaching
	I

	Adolescent Psychology

BHVS - 240 
	20 hrs. observation/direct teaching
	I

	Educational Psychology

BHVS - 220
	20 hrs. observation/direct teaching
	I

	Survey of Exceptional Child SPED - 299
	20 hrs. observation/direct teaching
	I


V. Field Experiences Guidelines
Teacher Education candidates participating in assigned field experiences must provide a letter of introduction (Form D) and request for entry into the schools. A copy of this letter should be kept by the candidate and presented on request by the cooperating school system. Some schools may require a copy for their records. The instructor of record making the assignment must approve field experience assignments and sites. 

1. A valid Southern University ID will be required upon entry into the parish schools. 

    Candidates are to follow parish and school policy for signing in and out of schools, wearing           identifying tags, and notifying principals and/or cooperating teachers prior to observation. 

2. Candidates should have a letter of permission/introduction (Form D) with an explanation of     course requirements. This letter is prepared by course instructor. Students present these     documents to administrator at field experience site. 

3. Candidate observers should be limited to one or two in number in any classroom at any     given time. Scheduling with cooperating teachers prior to observation is required. 
4. A log of time spent at field experience site (Form C) must be signed by a certified     classroom teacher or administrator at site and submitted to course instructor at completion     of field experience hours. 
5. Education candidates are required to complete and submit the Field Experience Data Form      electronically, upon completion of course work. This data form can be found on the      Professional Development Schools link.  A copy of this form should be kept by the student      and a separate copy presented upon request to professors, advisors, and/or Field      Experience Coordinator. 

6. Field experience hours must be completed in a variety of school settings and
    sites. These hours should not be completed in schools where the candidate attended as a     student, has children attending, or relatives working at site. 

7. Teacher candidates employed at approved field experience sites may complete up to 50%     of course required hours on site. Approval of course instructor is mandatory.  

8. Field experience hours required for one course cannot be applied to hours required     for a different course. This is considered to be cheating and will result in either no credit     for the assignment or an F in the course depending upon the discretion of the instructor. 

9. Total duration of time for field experiences in PK-12 classrooms must align with content of      course requiring the experience. Clock time does not necessarily equal log time. Example:      Field experience log time for Methods courses can not count recess, lunch, or enrichments      that interrupt core subjects. 

10. Candidates can not observe substitute teachers, uncertified teaching personnel or student       teacher candidates. 
Any questions or concerns that arise during field experiences should be discussed with the respective instructor or the Field Experience Coordinator.

Related Field Experience Issues
1. Candidates may not administer nor serve as official witness for corporal 

    punishment. If observed, report to course instructor or field experience coordinator     immediately. 

2. Field experience candidates may not participate in or communicate with students via text     messages; e-mail; face-book; my space; cell phone; blackberry; i-phone etc. etc, etc. All     communication should be supervised by cooperating teacher and should be consistent with     school district policy. 

3. The use of cell phones is prohibited on the school campus. The main office phone should      be used for emergency/necessary outgoing calls. Leave cell phones in your vehicle. 

4. A certified classroom teacher must be present during all contact with students. 

5. Candidates may not express religious views in the classroom or with students outside the     classroom. Religious activities are prohibited on school site. 

6. Pre-Service Teacher Candidates should not have access to student records. 
VIlI. Professional Development Schools and Partner Schools
       East Baton Rouge Parish Schools, Southern University Laboratory School, Advanced Baton Rouge and other organizations and agencies have been designated as Professional Development Schools and/or Partner Schools offering a setting for field experiences. The purpose of a Professional Development School is to improve teaching and learning in the classroom and to prepare pre-service teachers entering the profession. Partner Schools work in conjunction with Southern, offering their school campus for classroom instruction, and teacher candidate involvement on site for field experiences. 
Appendix B: Dress Code - 0
THE COLLEGE OF EDUCATION AND THE PARTNER SCHOOLS BELIEVE THAT CANDIDATES IN VIOLATION OF THIS POLICY WILL NOT BE ALLOWED TO COMPLETE HIS/HER FIELD EXPERIENCE IN THE PARTNER SCHOOLS.  IT IS ALSO STRONGLY RECOMMENDED THAT CANDIDATES REVIEW EACH PARISH’S DRESS CODE POLICY BEFORE THE SITE VISIT AND ADHERE TO THAT CODE.
Southern University - College of Education
	Field Experience
Dress Code
	Field Experience
Code of Conduct

	Candidates will maintain their person and clothing in a clean and orderly manner that reflects pride in self and the University. These guides are designed to assist candidates in setting a standard for their personal appearance, which will indirectly affect attitude, behavior, and the learning process within an assigned partner school.
	The purpose of Southern University to have candidates conduct field experiences in a manner that will provide an orderly process of education and ensure the safety and welfare of all pupils who attend these schools. When the behavior of a candidate comes in conflict with the rights of others, corrective action may be necessary for the benefit of both the candidate and the partner school.

	A. Dress
	A. Behavior

	1. Patches, symbols, writings, etc. which are vulgar or offensive will not be allowed. Words that advertise alcohol, gambling, cigarettes and/or drugs are prohibited.

2. Hats or caps will not be worn inside the school buildings.

3. Unless prescribed by a doctor, dark glasses or any type of sunglasses will not be worn in the school building.

4. No see-through or mesh garments.
5. Tattoos must be covered when on a school site.

6. Low cut blouses or shirts/tops with spaghetti straps or no straps are not allowed.

7. Tops/blouses that show skin from the waistline up when raising arms to write on the board are not allowed.
8. No pants sagging below the waistline.
	1. No candidate is to eat, drink, or chew gum in a partner teacher’s classroom. Smoking is prohibited.

2. The use of offensive or vulgar language on or around the school campus and/or classroom is prohibited.

3. The candidate is prohibited from displaying any behavior that interrupts or distorts the learning process within the schools and/or classrooms.

	B. Pants/Skirts/Shorts/Skorts
	B. External Devices

	1. Skirt slits (long or short skirt) must not extend higher than four inches above the back crease of the knee.

2. Shorts, of any kind, are not to be worn, with the exception of teaching physical education

3. No jeans of any color shall be worn.
	1. The use of cell phones and/or pagers is prohibited on the partner school campus.



	C. Shoes
	

	1. No slippers, flip-flops, beach shoes or cleats.
	

	D. Jewelry
	

	1. Jewelry requiring body piercing, such as nose rings, eyebrow rings, lip rings, cheek rings, tongue rings, etc. is not permitted.
	


Field Experiences Questions & Answers
The Southern University College of Education’s field experiences are designed so that all parties involved benefit from the experience. The teacher education candidate learns from the experience. The classroom teacher and the PK-12 students benefit by having a SU candidate in their classroom.
Q. What are field experiences?


A. The field experiences described in this handbook refers to school-based clinical experiences including classroom observations, tutoring, assisting teachers, instructing small and large groups, and modeling the abilities and characteristics of a professional teacher.
Q. What is Professional Development?  
A. Professional Development refers to activities that enhance learning for the teacher-     candidate as a professional. It is a means of helping teachers and teacher candidates gain      new insights into pedagogy and their own practice, as well as explore new or advanced      understandings of content and resources. Such activities may include individual      development, continuing education, curriculum writing, peer collaborations, peer      coaching, and /or mentoring.
Q. Why do we have field experiences? 

A. Field experiences have a large influence on the teacher candidate and are highly valued      because of their ability to give first-hand experience in the profession. When properly      integrated with their pre-service education course work, field experiences provide a      balanced blend of theory and practice. 
Q. What are the policies, procedures, and responsibilities related to field experiences? 

A. The policies to prepare students to work effectively in classroom settings deal with the 

     selection of sites, types of experiences, supervision, feedback, sequence of experiences,      and skill development. The field experience for each course has specific requirements. 
· General policies are reflected in the Guidelines for Field Experiences and in the Student 

Agreement that is signed by every student having a school-based field experience. The 

professional roles and responsibilities of all parties have been clearly delineated and are 

explained throughout this guide. The failure of candidates to properly abide by the policies and fulfill their roles and responsibilities in these settings jeopardizes their educational careers and  future placements. At the very minimum, candidates are to conduct themselves in an ethical, professional, and courteous manner. Candidates should follow the directions and procedures given by the course instructor, school administrator, and classroom teacher. They should follow school rules, report to the classroom teacher at the time agreed upon, and inform supervisors if they will be tardy or absent. 
Q. Where are students placed for their field experiences?
A. Field experiences are designed to give students an opportunity to interact in a variety of 

     settings. As students progress through the program, they are placed in different settings,      subject areas, and grade levels appropriate for their particular programs. Four basic criteria      are considered when making placements: 1) the relevance of placement to the student’s      course work and program, 2) the quality of the site, school, classroom, and teacher, 3) the      willingness of the administrator, school and teacher to participate in the program, and 4)      the ability of all parties to fulfill the obligations associated with the placement. Candidates      are generally placed in area schools according to program needs and availability. Because      of the heavy demand on the teachers in these schools, it is important that candidates      cooperatively work with these teachers. The course instructor is responsible for ensuring      the best possible placement for their students. Candidates will be informed during their      first two to three weeks of classes where they will be completing their field experience and      when they are to report for these experiences. With the approval of the instructor, students      may have an opportunity to complete their field experiences outside the designated sites.

Q. Will I have field experiences with culturally diverse and exceptional students?

A. Southern University candidates will have opportunities to work with exceptional children      in their classrooms. Most of the field experiences occur in schools where there is cultural      and racial diversity. The professors who teach the courses requiring field experiences have      experience with culturally diverse and exceptional populations. They expect their students      to demonstrate a multicultural perspective and an appreciation of individual differences      and exceptionalities as described in the Southern University College of Education      Conceptual Framework. 
Q. How are field experiences sequenced?
A. Field experiences allow candidates to develop the knowledge, skills, and dispositions that      enable them to assume full responsibility for classroom instruction. Education candidates      move from role orientation to role conceptualization, secondly, to role learning and      commitment, then role assumption and finally, role evaluation. The experiences in the first      phase emphasize role orientation and conceptualization. The second phase experiences      emphasize role learning and commitment. The culminating experience, or student      teaching, emphasizes role assumption and evaluation. Field experiences are a bridge      between theory and practice with the sequence moving from theory to best practice. Field      experiences are to prepare candidates to apply pedagogical theory in making instructional      decisions, to analyze educational needs, and to use appropriate materials. Through      situational analysis, reflection, and evaluation, teacher education candidates become learn      to model the characteristics of professional educators. 
Q. How are field experiences supervised?

A. The evaluation of the teacher candidates in the field settings is the primary responsibility       of  supervising teachers. Field experiences are integral parts of the course therefore, the       course instructor will monitor the student’s field experience and provide supervision and       feedback to candidates as needed. The coordinator of Field Experience is also involved in       the professional supervision and feedback of candidates. Supervision and feedback of the       candidate’s knowledge, skills, and attitudes occur through formal and informal       assessments, such as direct observation, video and audio tapes, journals, papers,       discussion boards, conferences, and evaluation reports. During the first phase, candidates       are involved in role orientation and conceptualization through interviews, structured       observation and participation in PK-12 classrooms. Instructors and cooperating teachers             monitor and evaluate candidates' knowledge of the profession, teaching, students, schools      and self. The evaluation by the classroom teacher and the university instructor is based      upon the candidate's demonstrated competency and attitudes related to the profession. In      the second phase of field experiences, candidates are involved in planning based upon their      knowledge of students, schools, classrooms and their current course content. With      guidance from their instructor, the teacher candidates plan and implement lessons and are      evaluated based on their performance. The role of the supervisors at this level includes the      development and evaluation of communication skills, lesson planning, selection and      creation of materials, classroom management, management of learning, knowledge of      student assessment and professional ethics. As most methods courses are currently taught      in PK-12 schools, supervision and feedback by the course instructor and classroom teacher      is timely and frequent. The student teaching phase of the program provides the most      intensive supervision, feedback and experience. During this full-time experience, the          candidates are required to assume full responsibilities of the classroom teacher. The student     teaching evaluation covers all of the duties of a teacher and the candidate receives regular     feedback on their professional development from the university supervisor, cooperating     teacher, and/or school-based supervisor.
APPENDIX
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Appendix A
Integration of Southern University Candidates into the Classroom

The following list of ideas is recommended for integrating early field experience candidates in the classroom. These are arranged from the start of the early experience to activities that may be more appropriate for candidates completing the last phase of the field experience before student teaching.  For clarity, Southern University refers to the field visitor as the “candidate” and to students in field classes as “pupils.”  When these are applicable to your level of field experience candidate, please assist them as follows:

1. If possible, spend a few minutes alone with the candidate before pupils arrive. Discuss the class and the subjects.  Ask about the candidate’s particular experiences and interests.

2. Introduce the candidate to the class; explain why he/she is there, when to expect him/her, and what 
he/she will be doing. Invite questions. 

3. Assign a place‑‑preferably not an isolated corner--for the candidate to use during visits. 

4. Consider showing or creating a folder of basic information about the classroom: time periods and subjects, classroom procedures and rules, policies on seatwork and homework, a seating chart, locations of 
equipment and supplies, etc. This folder could be the same materials used for substitutes and other
visitors to the classroom. 

5. Let the candidate distribute or collect papers to help with pupil/candidate interaction. Any interaction is welcome. 

6. If time permits, give the candidate a tour of the school. 

7. Have the candidate assist one of the pupils. 

8. Share tips on how to accumulate materials for the classroom. 

9. Demonstrate a variety of effective teaching techniques. 

10. Acquaint the candidate with curriculum guidelines and state standards used in developing lesson plans. 

11. Have the candidate help pupils with projects and cooperative group assignments. 

12. Let the candidate work with a small group following teacher-given directions. 

13. Explain classroom management strategies and the needs of particular pupils. Candidates need practical suggestions. Give advice and guidance. Invite questions; talk about classroom experiences. 

14. During the unencumbered period, explain the development of unit and/or lesson plans. Explain weekly planning?

15. Give the candidate an abundance of feedback! Provide constructive criticism and recognize success.  

16. Discuss strategies such as whole language, cooperative learning etc.

17. Show grading techniques. 

18. If parent conferences occur during the candidate’s visit, invite observation. 

19. Involve candidates with pupils as often as possible. The more involved, the more successful the experience. 

20. Let the class know when the Southern candidate will visit the classroom. 

21. Feel free to contact the student’s instructor or call the Office of Field Experience (225-771-3944) with any questions about the candidate and the field experience.

22. Provide a copy of the comprehensive curriculum used for the grade level and/or subject area for the more advanced candidate.

23.  Model!  Model!  Model!

Appendix B: Field Experience Terms

Field Experience
Field experiences include a variety of ongoing opportunities in which teacher-candidates may observe, assist, tutor, instruct, and/or conduct research. 

Observation (Level 1)

Observation is the activity in which the teacher candidate watches, views, scrutinizes, etc. an experienced teacher in order to gain greater insight into classroom management, time management, classroom environments, teaching strategies, lesson planning, etc.  During observations for secondary majors, teacher candidates must be at grade level but may visit different disciplines other than the area of certification.   

Teacher Assistant (Level 2)

Assisting a teacher includes any activity in which the teacher-candidate has direct contact with pupils through planning, preparation and/or assessment, (i.e., science lab, computer lab, assisting on a field trip). This experience is directly related to student learning and the classroom teacher must be present during the entire experience. The classroom teacher constructs the lesson plan and directs the overall activity, but the teacher candidate is in direct contact with student learning. It does not include photocopying materials, counting lunch money, grading papers, or recording attendance.
Direct Teaching (Level 2)

Direct teaching is the activity which involves the teacher-candidate and direct-student contact. It may include instruction on a one-on-one, small group, or large group setting.  Additionally, the activity must be course-connected and approved by the instructor of the course. Teacher candidates must submit a written lesson plan or approved plan for the activity and reflection.  This direct teaching usually occurs during methods classes. 

Direct Teaching Components:

· The experience must be planned either by the teacher candidate or site teacher and approved by the university course instructor.

· The teacher candidate must provide evidence for each completed activity by submitting written documentation to the course professor based on his/her field experience. This documentation may include, but is not limited to, a written lesson plan, an activity summary or a reflective journal entry.

· The experience must be linked to a course in the candidate’s program of studies.

· The experience must be at the level and area of certification.

· The experiences must provide interaction with diverse student populations at varied school sites.

· Coaching athletics is not considered a direct teaching experience. 
Small Group Instruction
Small group instruction is any activity in which the teacher-candidate works with other candidates in a one-on-one setting or with two or more candidates in a small, focused group. The assignment may include tutoring.
Whole Group Instruction

Whole group instruction is any activity in which the teacher-candidate is responsible for conducting a lesson with an entire class of candidates. The assignment may include assessment analysis.                                                      25
Southern University College of Education                              
Cooperating Teachers’/Mentors Information Form
Date:_______________

 

This information requested is used (1) to meet the accreditation requirements of the state and national accreditation agencies for our undergraduate and graduate programs and (2) as part of the accreditation process, to enable the candidate to document field experience hours in LiveText, and electronic portfolio system.  Thank you for your cooperation.
Please check your role: 

___  Supervising Teacher of Student Teachers    ___    University Supervisor      ___Cooperating Teacher
Name: __________________________________________________Gender:    Male____    Female _____
           First
        Middle/Maiden
            Last

School:
 ___________________________________ 
Parish/District___________________________

Current Teaching Assignment: ___________________________________________________________




         Grade Level(s)


Subject(s)

School E-mail:_______________________________           Fluent in Multiple Languages:  ( Yes    ( No

Race:

__(American Indian or Alaskan Native      __ (Black, Non-Hispanic

__(Hispanic

__(Asian or Pacific Islander
            __ (Foreign/Non-Resident Alien
__(Not Reported







                                            __(White, Non- Hispanic
Please check all that apply:

__( State Certification     __ ( National Board Certification    __( Currently Seeking National Board Certification    

Certification Type: If you are not sure, please check the Teach LA site (http://teachlouisiana.net)

(Type A



(Practitioner Teacher

(Type B




(Out of State Provisional Certification

(Type C




(Out of Field Authorization to Teach

(Level 1 Professional Certification

(Temporary Authority to Teach

(Level 2 Professional Certification

(Temporary Employment Permit

(Level 3 Professional Certification

(Ancillary Certification

Certification Areas: Please check all that apply.

(Elementary Grades 1-8


(Vocational Agriculture

(Mild/Moderate

(Elementary Grades 1-6


(Vocational Home Econ.

(Severe/Profound

(Lower Elem. Grades 1-4


(Family & Cons. Science

(Mentally Retarded

(Upper Elem. Grades 5-8


(Physical Education

(Learning Disabled

(Kindergarten



(Health & Physical Ed.

(Academically Gifted

(Nursery School



( Driver/Traffic Safety Ed.
(School Librarian

(Early Interventionist


(Aerospace Education

(Media Specialist

(English



(French



(Guidance Counselor

(Math




(Spanish


(Counselor in Elem./Sec. Schools

(General Science



(Journalism


(Supervisor of Student Teaching

(Biology



(Speech



(Reading Specialist

(Chemistry



(Bus/Office Ed.


(Principal (K-12)

(Physical Science


(Bus. Ed. Subjects

(Elementary School Principal

(Social Studies



(Coop. Office Ed.

(Secondary School Principal

(Instrumental Music


(Computer Literacy
              (Parish/City School Sup. Of      (Art




(Health Occupation

  Instruction

(School Superintendent                                  (Prek-3 Certification                       __Educational Technology
(English Second Language ESL                   Other:_______________________________________
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Name:  ________________________________________

1.  Are you currently teaching/working in your area of certification?    ( Yes
   (  No

2.  Highest Degree Earned:  ( Bachelor’s 
   ( Master’s 
( Master’s +30      ( Specialist
   ( Doctoral

3.  Total Years Teaching:______(Minimum of 3 years required) 
Total Years at this site:_____________.
4.  How often do you incorporate the use of technology into your teaching and learning activities?

⁭  daily

⁭ weekly

⁭ monthly

5.  How often do your students use technology in learning activities?

⁭  daily

⁭ weekly

⁭ monthly

6.  How often do you develop and teach lessons that incorporate diversity (ethnic, racial, gender, and        socioeconomic groups)? 
 ⁭  daily
⁭ weekly
⁭ monthly
⁭ annually

7.  Do you meet the qualifications to serve as a Supervisor of Student Teaching?___ Yes   ___ No
8.  Have you completed assessor TRAINING through the Louisiana Teaching Assistance and Assessment 
     Program?  ( Yes    ( No
9.  Have you completed mentor TRAINING through the Louisiana Teaching Assistance and Assessment 
     Program?  ( Yes    ( No

10.  Are you one of the following?   If so, please circle.

Technology facilitator


Resource Helping Teacher
Curriculum Coach/Instructor
List Professional Organization in which you are a member:  

_____________________________________________________________________________________________

*NOTES: 

Supervising Teacher of Student Teachers: Submit to the assigned university supervisor working with you and your student teacher or intern.
All TEACHERS at METHODS sites should submit a completed form at the beginning of each academic year.
Qualifications to be a Cooperating teacher:

1.  Recommended by the principal

2.  Hold a LA teaching certification

3.  At least three years of teaching experience.

4.  Complete Form A and submit it to the 

     Office of Field Experience

5.  Complete Form B to be kept in his/her class.
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Field Experience Cooperating Teacher:    

1.    Submit Form A to the principal to be either;

2.     e-mailed to slewis54@hotmail.com    or                                                3.     mailed to 
Sheila Lewis, Director



Office of Field Experience 


P.O. Box 9983


Baton Rouge, LA  70813
4.  Form A must be submitted to the Office of Field Experience before ANY field experience candidate can begin documenting field experience.


Southern University   College of Education
Field-Based Experiences Classroom Information (FBECI)*
NOTE:  A copy of this form will remain in the field classroom in order to              accommodate other field candidates.
Teacher’s Name:_______________________________________________________________




First



Middle 
   Last
Breakdown of participants: Please indicate a numerical value for each.

Total Number of Students:_____________  Males:________Females:___________
Total Number of Students with Exceptionalities :______________

Exceptionalities: Indicate the number of candidates in the class with any of these exceptionalities.

_____Autism
_____Deaf/Blind
_____ ESL
_____Developmental Delay

_____Gifted
_____Hearing Impairment

_____Emotional Disturbance

_____Infant and Toddlers with Disabilities

_____Mental Disability

_____Other Health Impairment (may include ADD)
_____Multiple Disabilities

_____Specific Learning Disability


_____Orthopedic Impairment
_____Speech/Language Impairment


_____Talented

_____Traumatic Brain Injury



_____Visual Impairment

_____Temporary Disability (i.e., broken arm, broken leg, etc.)                 _____Limited Proficiency








Grade Levels: Select the grade(s) of the participants

_____Early Intervention (Birth to 3)

_____Pre-K

_____Kindergarten

_____1st

_____2nd

_____3rd

_____4th


_____4.5

_____5th

_____6th

_____7th

_____8th

_____8.5

_____9th

_____10th

_____11th

_____12th











Ethnicity: Please indicate the number of candidates for each ethnicity within the class.
_____American Indian or Alaskan Native

_____Hispanic

_____Asian or Pacific Islander


_____Not Reported

_____Black, Non-Hispanic



_____White, Non- Hispanic

_____Foreign/Non-Resident Alien
Subject: Select the subject(s) taught.

_____Art/Music

_____Mathematics

____Language Arts



_____Business                         _____Science                        _____Foreign Language

_____Social Studies
_____Other:________Health/PE _____Special Education                     
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           Department of Teaching and Learning               
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Observation and Participation
Candidate’s Field-Based Experience Information (CFBEI)*

Information to be documented in LIVETEXT
Part I: To be completed by candidate

Name:_____________________  Course #:___________    Instructor:___________________

School/Site:_______________________Parish/District:_________________________________

Teacher:_________________________________
Grade:_____________________



CP Initial 




          CP Initial

Date:___ Time in: ____Time out:___/ _   Date:___  Time in: ____ Time out:____/____

Date:___  Time in: ____Time out:___/__  Date:___  Time in: ____ Time out: ____/____

Date:___  Time in: ____Time out:___/_____Total Time in Field: _____hr.______min.

Level 1(Observation/Participation):__   Level 2 (Direct Teaching/Tutoring):__      Level 3 ______
    

One-on-one: ___

         One-on-one:  ___

       Student Teaching

Small Group: ___ 
                     Small Group: ___





Large Group: ___ 

         Large Group: ___


Part II: Information from Classroom Information Form B (FBECI):  Indicate the number of students participating in the classroom activity or being observed.
Breakdown of participants: Please indicate a numerical value for each.

Total Number of Students:_______
Males:________
Females:___________

Total Number of Students with Exceptionalities:______________

Indicate the number of students participating in the activity.

_____Autism

_____Deaf/Blind
_____ ESL
_____Developmental Delay

_____Gifted                _____Hearing Impairment

_____Emotional Disturbance

_____Infant and Toddlers with Disabilities


_____Mental Disability

_____Other Health Impairment (may include ADD)

_____Multiple Disabilities

_____Specific Learning Disability



_____Orthopedic Impairment

_____Speech/Language Impairment



_____Talented

_____Traumatic Brain Injury




_____Visual Impairment

_____Temporary Disability (i.e., broken arm, broken leg, etc.)_____Limited Proficiency

Grade Levels: Select the grade(s) of the participants:

_____Early Intervention (Birth to 3)

_____Pre-K

_____Kindergarten

_____1st

_____2nd

_____3rd


_____4th


_____4.5

_____5th

_____6th


_____7th

_____8th

_____8.5

_____9th


_____10th

_____11th

_____12th









Ethnicity: Please indicate the number of students for each ethnicity within the class. 
_____American Indian or Alaskan Native

_____Hispanic



_____Asian or Pacific Islander
                        _____Not Reported

_____Black, Non-Hispanic



_____White, Non- Hispanic

_____Foreign/Non-Resident Alien

Part III: To be completed by candidate and signed by the classroom teacher
Classroom teacher will sign after each DIFFERENT field experience occurs.

Subject Observed/Taught: Indicate time spent in each subject
Art/Music


______hrs.
______min.

Business


______hrs.
______min.

Foreign Languages

______hrs.
______min.

Health/PE


______hrs.
______min.

Language Arts


______hrs.
______min.

Mathematics


______hrs.
______min.

Science


______hrs.
______min.

Social Studies


______hrs.
______min.

Special Education

______hrs.
______min.

Other



______hrs.
______min.

Specify:_______________________________

TOTAL


______hrs.      ______min.

____________________________________________________________________
Teacher’s Signature

        Date
Candidate’s Signature




Journal Entry:


Purpose of observation or direct teaching experience:___________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________




Reflection of Learning:  A reflection (four to five sentences) is required for entry into 

LIVETEXT_____________________________________________________________________________________________________________________________________________________________________________________________________

_____________________________________________________________________.

NOTE:  To be completed by the candidate and data entered.
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Teacher Candidate Field Experience Request

This MUST be e-mailed to each school individually in order for a teacher candidate to be granted field experience.  DO NOT MASS E-Mail this form.  Schools will NOT respond to a mass e-mail. Students may also hand deliver to contact person at school site.
All AREAS of the form MUST be completed in order for field experience to be assigned at the site request.  Schools will not reply if form is incomplete.
Date of request_________________    Name_________________________________  
Phone # (s) _____________Southern e-mail address ________________________
Course name and number:_____________________________________

Faculty instructor/professor ___________________________________

Purpose of observation or direct teaching:____________________________________ 
_____________________________________________________________________
Grade requested (be specific) ____________________

Subject requested (be specific)____________________ 

Check :  __________Regular  Education  __________Special Ed (check)  ___inclusion  ____self-contained  ____resource _____ Observation, only; ____Direct Teaching (tutoring); or  _____both areas
Number of hours requested   ___1-3 Hrs.
___3-5 Hrs.  (May not request more than 5 hours at any one site)   (Schools may not grant entire # of hours requested.)
Deadline date of field assignment: ________________________________________ 

Dates & times requested.  Give specific dates and times.  Ex.  Tues., Sept 7th 9-11 a.m.   

1._______________________________ 


2. _______________________________


3. _______________________________
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Field Experience School Sites – Fall 2012
	Elementary  Schools
	University
	Contact Person
	Phone/Fax

	Southern University Laboratory***
	Dr. Walker   Dr. Kelly
Dr. Peoples  Dr. Young
Dr. Delpit

Dr. Taylor
	Ms. Carolyn Fields or 
Mrs. Nedina Flowers
Carolyn_fields@subr.edu/

nedina_flowers@subr.edu
	771-3490/771- 2782(f)

	LaBelleAire
	Dr. Young
Ms. Henderson
Ms. Dyer
	Ms. Aguillard, API
eaguillard@ebrschools.org
	275-7480/272-6322 (f)

	Crestworth Elementary*** 
	Dr. Kleinpeter
Dr. Jacobs

Ms. Henderson

Ms. Dyer
	Ms. Johnson
sjohnson@ebrschools.org
	778-1317/778-1114 (f)

	Capitol Elementary** 
	Ms. Henderson
Ms. Dyer
	Ms. Brunson-Green
sbrunson@ebrschools.org
	343-9364/344-5861 (f)

	Progress Elementary 
	Dr. Kleinpeter
Dr. J. Jacobs

Ms. Henderson

Mrs. Dyer

Mrs. Robertson
	Mrs. Edna Howard
ehoward@ebrschools.org
	775-4986

774-2028 (f)

	Middle Schools
	
	
	

	Southern Lab School***
	Dr. Walker   

Dr. Kelley
Dr. Peoples

Dr. Delpit
Mr. G. Williams
	Ms. Carolyn Fields or Nedina Flowers

Carolyn_fields@subr.edu/

nedina_flowers@subr.edu
	771-3490/771- 2782(f)

	McKinley Middle 
	Dr. Kelly, Dr. Miller, Dr. Jones, Dr. Young
	Mr. Joffrion
sjoffrion@ebrschools.org
	388-0089/3871434 (f)

	Scotlandville Middle
	Mr. Hightower, 

Dr. Mustiful
	Mr. Chastang
echastang@ebrschools.org
	775-0776/775-2104

	High Schools
	
	
	

	Belaire High
	Dr. Taylor, Mr. Ennis 
	Mr. Ricau
JRicau@ebrschool.org
	272-1860/272-3782 (f)

	Southern Lab School***
	Dr. Peoples, Dr. Walker, Dr. Delpit, Dr. Taylor, Dr. Kelley
Mrs. Robertaon, Dr. Young
	Ms. Carolyn Fields
Nedina Flowers

Carolyn_fields@subr.edu/

nedina_flowers@subr.edu
	771-3490/771- 2782(f)

	McKinley Magnet High
	Dr. Taylor, Mr. Ennis
	Mrs. Triche
ktriche@ebrschools.org

	344-7696/387-5435(f)  




****= PDS Schools




Note to Faculty: If it becomes necessary to send students to other schools not designated as one of your schools, you may do so.

Field Experiences Calendar of Activities – Fall 2012
	Activity
	Date
	Who is Responsible

	Identify Placement Schools/Organizations

Contact School Personnel
	September 4th – 7th
	Dr. Sheila Lewis, Director

	Meet with Chair of COE
	September 7th
	Dr. Walker, Mrs. Adams, 

Mrs. Lewis

	Provide Faculty Copy of Field Experiences Handbook/Policies and Procedures
	September 7th
	Dr. Sheila Lewis

	Contact School Personnel
	September 10th
	Dr. Sheila Lewis

	Student Orientation

(To be conducted in class)
	September 10th – 14th
	Instructor/Professor

	Students submit fax/email, or hand deliver placement letters Form – D to schools
	September 17th – 19th
	Teacher Candidates

	School Confirms 
Placement Requests
	September 20th – 21st


	School Contact Personnel

	Cooperating Teacher Confirmation Form to University & Faculty Director
	September 28th
	Teacher Candidates

	Field Experiences Begin
Observations/Evaluation of Teacher Candidates
	September 24th – 

November 16th

November 26th –

December 7th
	Teacher Candidates/University Faculty

	Class Assignments/Tasks Due

Evaluations Due

(All posted in LiveText)
	December 7th


	Students

	Completion Certificates to

Teacher Candidates
	December 7th


	Faculty


9-4-2012/sdl
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Attention All Field Experience Students 9/7/12
Just a few reminders:

· Be sure to download the Field Experiences Handbook from the College of Education’s website.  To access… go to www.subr.edu
· Go to Students. Click on Academic Affairs
· Click on College of Education. Click on Curriculum and Instruction. Go to Professional Development Schools (PDS)
· You will see a link labeled Field Experiences.

1. Field Experiences Handbook (Be sure to pay attention to all of the pages that have the letter “O”on them. These are pages your professors discussed with you during class orientation. The handbook also contains all of the forms you will need.

2. Important Information to be completed by students. (Here is where you will find Form D). This form is to be faxed or emailed to the contact person at each school. If you are just getting started, you may want to arrange a time to take the form to the school site.

a. List of school contact persons

b. Calendar of activities (please follow)

3. Field Experience Forms (these are linked to LiveText) for easy submission)

# 2 - Form D – you will need to complete on line each time you go to the school. Press submit. Be sure to provide your professor with a hard copy each time you visit the school.
# 3 -  Form A is for mentor teachers to complete online.

# 4 -  Form C – you will need to complete online each time you go to the school. Be sure to provide your professor with a hard copy each time you visit the school.  Press submit.
# 5 – Evaluation Form – Mentor Teacher (this form is to be used by you to evaluate mentor teachers)

# 6 -  Evaluation Form – Field Experience Program (this form is to be completed by you to evaluate the program)
# 7 – Evaluation Form – Teacher Candidates (this form is to be completed by each mentor teacher on each teacher candidate.)

Posted – 9-7-12sdl

FORM B





FORM D





 FORM A





Lewis, S. 


1/24/12 





FORM C
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