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HOW TO SUBMIT |
AND UPLOAD TO PROQUEST/UMI ETD

Creating an Account
From the main page of the ETD [Electronic Thesis and Dissertation].

Homepage site: http://www.etdadmin.com/subr

# At the top of the page on the right hand side [Students:] - CLICK on SUBMIT - NEXT

# C(lick the link Create an Account or login using an existing account:

# If this will be your first time using the system then you will be creating an account not
logging in.

# Ifyou are revising an existing ETD click “Revise”

(= UMI ETD Administrator - Southern University and A&M College - Windows Internet Explorer.
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Administrators: Sign in

E I ) [ B Students: Submit Revise
e

"W support&Training  Resources & Guidelines  Submitting Your Dissertation/Thesis  About ETD Administrator

Publishing your dissertation/thesis at Southern University and A&M College
Campus & Guidelines for Southern University and A&M College

This is the place where you £an come 1o leam how your Campus can assist you with yaur
dissertation/thesis needs - from links to the campus writing center to impertant information
about deadlines

Ready to begin?

> Submit my dissertationthesis

> Gampus Resources > Viewlrevise existing submission
Learn more about your insttution's guidelines & resources.

Preparing to submit your dissertation or thesis

Are you working toward submission of your dissertation or thesis? Obtain the information you need to ensure its published the way you
want itto l0ok.

» Publishing Guides
Wiew instructions and guides to help you prepare your manuscript

About ProQuest/UMI Dissertation Publishing

ProQuestULI Disseration Publishing is the warld's only comprehensive senice for publishing, archiving, and disseminating graduate
research. By publishing with PraQuestUNI, you ensure your dissertation or thesis gains the widest possible audience

Contact us | About UMI Dissertation Publishin
©2012 ProQuest LLC. Allrights reserved
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http://www.etdadmin.com/subr

I
) Create your account

J/

Fill in the form below to register and submit your dissertation/thesis.

#* To Create an account fill out the form. Enter and submit the basic information requested -
name, username, password and email address [NOTE! do not use Southern University’s
email as the email address] use a personal email address here].

L3

Sign U
After the online form is completed CLICK on the Sign Up button M to submit your
information.

*required Clear Form

Email*: ‘ An email will be sent to this address for activation

Verify Email*: ‘

First Name*: ‘

Middle Name: ‘

Last Name*: ‘

Institution*: Southern University and A&M College

ICountry of Citizenship*: ‘ -~ Select Country - j

Username=: Must be at least 4 characters

Password* Must be at least 4 characters

'Verify Password*:

|
|
|
Sign Up

After the account is set up, a verification email is sent to you immediately. Activate your account by
following the link included in the email. Once you have activated your account, follow the submission
instructions provided on the site.

An email will be sent to the address you entered, allowing you to confirm your account.
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javascript:clearForm(this.from);

UMT ETLmor

UMI ETD Administrator Accounts Help 7

Your account has been created - please activate using your email

Bafare you hagin Using your account, it must be actiated. Weve sentan email to marlene.colesg@proquest.com. The emall includes a linkyou can use o activate your account.

Ifyau have any guestions, please contact Technical Support

Here is what the message will look like in your email client. Click “confirm your account” to
activate your ETD account. The link will take you back to the login page.

From: UMI ETD Administrator [etdadministrator @proquest.com] Sent: Mon 11,/7/2011 3:58 PN
To:
Cc
Subject: UMI ETD Administrator: Account Confirmation for
F Y

Thank wvou for creating vour account with UMI ETD Administrator. You can use this account to submit

dissertations/theses, or to access other products and services from ProQuest/ UMI, including Community of
Scholars Expertise Profiles and CSA MyResearch.

Pleasg confinm vour account toycontinue submitting vour dissertation/thesis.

If vou experience problems clicking the link above, copv the URL below and paste it into vour browser:
http:www.etdadmin. com/cgi-bin/activateacct PTaccountId=1606640 sitel d=432tool=student

5till having trouble logging in? Please email us at etdsupport[@proquest_com

Regards,
UMI ETD Administrator

http:/wrww . etdadmin. com
http:/"www.proquest.com/products umi/dissertations

Please do not reply to this email It is an unattended mailbox. If vou need assistance, please contact Dissertations
& Theses Support (http/www_etdadmin.com/cgi-bin/techsupport Pcategorv=login:siteld=432)

The Submission Process
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Once you have set up the account, you are ready to begin the submission process - a simple,

I

process that should take, on average 30 minutes to complete. What follows now is a brief, step-
by-step description of the submission process.

Instructions

Before you begin

Before you begin, please be sure you have the following: Then click on the Continue button.

ETD Administrator, - Manage Dissertations & Theses - Submit ETDs for, Students - Windows Internet Explorer

File Edit WView Favorites Tools  Help

- |g, hittp: | veveve, ebdadmin, com/cgi-bin admininst?siteId=363 || B4 | X Google

x

-

ol Favorites © 5 (@] Southern University and Ab... ] Mationsl Action Mstwork Mo... [ Southern University and AG.. % msnbe.com - Breaking news... € | Dictionary T - Loisiana Hit... €] More Louisiana Women

x Google | v | *q search ~ Mare 3> SignIn 9 -

»

| @ETD Adrinistrator - Manage Dissertations & Theses - ... |_‘ Fi- B - ) dh v Pagev Safety~ Toos~ @

UMT ETID s

3

My Profile | Sign Out

Manage Dissertations & Theses Run Reports Manage Site

View ETD List Submit ETDs for Students Deliver ETD Batch

Submission steps: Instructions

‘Welcome to the ETD Administrator - Southern University and A&M College
Publishing information:

The ETD Administrator lets graduate students submit their completed dissertation or thesis to ProQuest/UMI Dissertation Publishing for publishing. Your submission will be reviewed
before itis delivered to ProQuest/UMI

[ instructions

O Publishing options
Before you begin
[ proquest/umi agreement Before you begin, please be sure you have the following
U contactinformation « Full text of the dissertation/thesis in PDF format. This must be one file. If your manuscript is in Word or RTF format, you can convert to PDF using the EDF Conversion tool.
You also must embed fonts in the PDF. For tips on creating PDF files, see the PDF FACs

About my dissertation/thesis:

Abstract
[ pissertationThesis details

‘Optional Supplementary files (images, data, etc.) that are an integral part of the dissertationithesis, but not part of the full text.

1 por Advisor and other Committee Members' Names

| Supplemental files {optional) Subject Category. Please choose one to three subject categories from the Subject Category list @, that best describe your disseriationfthesis’ subject area

O notes (optional) Mote: If you need to finish your submission later (for instance, if you need to update your POF file before uploading it), you can save your information and come back to finish. No u
information will be lost.

Submission & payment:
O Register U.S. Copyright
1 order copies

O Shipping address

O submit v

& Intemet 5 - o v

Search Desktop

Figure 1: Step 1 of the submission process

Selecting Publishing Options and Accepting the ProQuest/UMI Publishing Agreement
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Student authors can select one of two options: Traditional Publishing or Open Access
Publishing. Traditional Publishing is the option UMI Dissertation Publishing has always
supported. Open Access Publishing is a new approach that combines the features of Traditional
Publishing with free and open access to the full-text PDF of the graduate work. [Note!! there is a
$95 fee for Open Access Publishing]. Publish options: Select yes or no if you want search
engines to discover your work.

/= ETD Administrator - My ETDs - Submit my ETD - Windows Internet Explorer

@ v (& etdadmin.com IR |
: File Edit View Favorites Tools Help
i x + || x
i x Go glc| V".'Search - B More SignIn 9 ~
57 Favarites 9% @) Southern University and A2... @ | Mational Action Metwork Mo .. |:1 Southern University and A... % msnbc,com - Breaking news... @ | Dictionary T - Louisiana Hist... & | More Louisiana Wamen i
(& ETD Administrator - My ETDs - Submit mry ETD [ IR ] = b v Page~ Safety - Tools+ (-
] Publishing options e
Select Type of Publishing *
[] ProQuest/UMI agreement
@ Traditional Publishing
[ Contactinformation * | wantto make my work widely available and | want to be eligible to receive rovalties on the sale of my work.
* lunderstand that| must maintain a current mailing address with ProQuestUMI in order to be eligible to receive royalties.
About my dissertation/thesis: * lunderstand that ProQuest/UMI does not charge a fee for Traditional Publishing
* lunderstand that my graduate institution may require fees in association with my submission to PraQuestiUMI.
[ DissertationThesis details
PDF O Open Access Publishing
o * lwantthe broadest possible dissemination of my work, and | want to provide free global access to the electronic copy of my waork via the internet.
[] Supplemental files (optional) * |understand that | will not be eligible to receive royalties
* lunderstand that the ProQuestiUMI fee for Open Access Publishing is $95.00 USD. USD
[] Hotes (optional) * lunderstand that my graduate instituion may pay all or a portion of the total fee as well as may require additional fees in association with my submission to ProQuestUMI.
Submission & payment;
Register U.S. Copyright - .
[l Reg ik Select Publishing Options
[] Order copies . ’ "
I want my graduate work to be sold by third party retailers in addition to ProQuestUMI. * Learn more
[ Shipping address (Mote: If Traditional Publishing is chosen above, all sales are eligible to accrue royalties.)
O ves
] Submit ® No
Access options (e.g., delaying the release of your work)
Ifyou choose to delay the release of your work, access to the full text of vour work will be delayed for the period of time that you specify. The citation and abstract of your work will be
available through ProQuest and may be available through your institutional repasitory.
Note: Most institutions have delayed release (or embargo) policies. Please consult with your Graduate School for more infarmation
Delaying release in ProQuest
I want my work to be available in ProQuest as soon as itis published. *
O Yes
) No-1have patents pending, or another reasaon why | need to delay access to the full text of my work. 0
v
& Internst v ®i00% -

1y Start = M - Fant.,. /= ETD Administra. .. High Spee. .. /2 ETD administra. .. s SE P, T Document2 - M., 2= 3180m
-

After you have selected the publishing option that best fits your needs, you will be prompted to
accept the ProQuest/UMI Publishing Agreement to continue. The agreement is customized based
on the publishing options selected. You must accept the agreement to submit a dissertation or
thesis.

Figure 2: Step 2 ProQuest/UMI Agreement

Traditional Publishing Agreement
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This Agreement is between the author (Author) and ProQuest LLC, through its UMI® Dissertation

©n Publishing business (ProQuest/UMI). Under this Agreement, Author grants ProQuest/UMI certain
rights to preserve, archive and publish the dissertation or thesis, abstract, and index terms (the Work)
provided by Author to ProQuest/UMI.

Section I. License for Inclusion of the Work in UMI® Publishing Program.

Grant of Rights. Author hereby grants to ProQuest/UMI the non-exclusive, worldwide right to
reproduce, distribute, display and transmit the Work (in whole or in part) in such tangible and
electronic formats as may be in existence now or developed in the future. Click on the Accept
button.

® ETD Administrator - My ETDs - Submit my ETD - Windows Internet Explorer

@ o~ [ etdadrin.com IR | [2]-

: File Edit View Favorites Tools  Help

i x + || x

x Go 3'(3 | - "' Search ~ @ - | More 3 signin 9 -
i Favarites 945 &) Southern University and Ag... £ | National Action Metwork Ho... l:' Southern University and Ag... % menbc,com - Breaking news.., & | Dictionary T - Louisiana Hist... & | More Louisiana Women i
| {EETD Administrator - My ETDs - Submit my ETD | -8 Y f=h ~ Page~- Safety~ Tools - (@~
I Work that is provided by Author's degree-granting institution through its library or institutional repository. Author must work directly with Author's degree granting -

institution to ensure application of any restrictions to access relating to the Work by Author's degree granting institution.

Copyright and Deposit with the Library of Congress. At Author's option, as indicated in the Register U.S. Copyright screen of the online submission process, and upon
payment of the applicable fee, ProCuest/UMI will submit an application for registration of Author's copyright in the Work in Author's name. In addition, regardless of whether
copyright registration of the Wark is sought, ProQuestUMI may make a copy of the Work available to the Library of Congress in digital, microform or other format as required by
the Library of Congress.

Delivery of the Work. Author shall provide to ProQuestiUMI the Waork and all necessary supporting documents during the online submission process, according to
Guide 1: Preparing Your Manuscript for Submission.

Rights Verification. Author represents and warrants that Author is the copyright holder of the Work and has obtained all necessary rights to permit ProQuest/UMI to reproduce
and distribute third party materials contained in any part of the Work, including all necessary licenses for any non-public, third party software necessary to access, display, and
run or print the Work. Author is solely responsible and will indemnify ProQuestiUMI for any third party claims related to the Work as submitted for publication.

Section Il. Rights pursuant to Traditional Publishing.
Author's election of Traditional as the type of Publishing confirms Author's choice to have ProQuest/UM!I publish the Waork according to the Traditional Publishing option
described below

Traditional Publishing. ProQuestUMI may exercise the rights granted under Section | above including through the sale of individual copies of the Work in tangible or electronic
media and/or as part of electronic database and reference products or sernvices

Publishing Fees and Royalties. There is no publishing fee charged for dissertations and theses submitted through the UMI® ETD Administrator. Author's institution may
assess additional fees. ProQuestUNMI will pay royalties of 10% of its net revenue from sales of the Work, conditioned on Author maintaining a current address on record with
ProCuestUMI. Royalties will be paid when accrued earned royalties reach $25.00 USD. If, after 25 years, earned royalties do not accrue fo at least $25.00 USD,

ProCuestilUMI's royalty payment obligation will cease

Acknowledgement: | have read, understand and agree to this ProCuest/UMI Agreement, including all rights and restrictions included within the publishing option that | have
chosen

Southern University and A& College

© 2012 ProQuest LLC. All rights reserved. Terms and Conditions

& Internet da v Hi0% <

Figure 3: Step 3 Contact Information

Please enter your contact information. This information will be used to process your submission.

*-required. When completed - Click on the Save and Continue button.
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(= ETD Administrator, - My ETDs - Submit my ETD - Windows Internet Explorer

N] 6:: - \g, https:/is=cure .etdadmin.comicgi-bin/student /contact?siteld=36 38submissionld=132261 Bsaved=1 V‘ & @ +1|| X ‘ Google
File Edit View Favorites Tools Help
i x
x Gor 3|E| i "' Search ~ @' More 3> signn 9 -
57 Favarites 9% @) Southern University and A2... @ | Mational Action Metwork Mo .. l:l Southern University and A... % msnbc,com - Breaking news... @ | Dictionary T - Louisiana Hist... & | More Louisiana Wamen i
| @ETD Adinistrator - My ETDs - Subrit my ETD L Fi- B [0 - Page- Sefety- Tooks< (@~
-~
i=tina opfions First Name*: |LECL“'“ba | 0
| ProQuest/UNI agreement
2 Iiddle Name: | |
[] Contactinformation
Last Name™ |Jaguars |
About my dissertation/thesis: Cauntry of Citizenship™ [United States v
i Institution* Southern University and A&M College
[] Dissertation/Thesis details
Permanent email address™ |archives@cox.net |
D PDF Enter permanent email address, not your institution email address.
[0 Supplemental files (optional) Country code
(outside US) Area code Phone Extension
[] Motes (optional)
Phone Number [1 | |e2s | 7712624 |
Submission & payment:
] Register U.S. Copyright Current Address:
- United States “
[0 Order copies Country™: |
RS Street Address® |.Johr| B. Cade Library |
[ Submit Street Address line 2: |'|67 Roosevelt Steptoe Avenue |
Street Address line 2: | |
City* |Baton Rouge |
State/Province® | Louisiana "| | |
Zip/Postal code®: 70813
Permanent Mailing Address*:
Use current address Permanent address is same as current address
Date effective* WYY Y-WMM-DD
Country*: ~n v
& Internst fh v mio0% -

Search Desklop

Figure 4: Step 4 Dissertation/Thesis Details
Graduate Work Details

The fourth step in the process prompts one to enter all the necessary metadata about his or her
graduate work - the title, advisor, committee members, subject category, etc. Information included
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here should match what is included in the graduate work itself - that is, the title should be the exact

“Y same as it is on the title page of the submitted manuscript, capitalizing the first letter of all important

words. It is highly recommended that you “copy and paste” the title of your manuscript from
your MS Word file into the field provided instead of manually typing it. [see diagram below].

The ProQuest system does not have the check spell component. If there are errors found after the
manuscript has been submitted and uploaded there is no way to correct it. This information is used to
create the bibliographic record in the ProQuest Dissertations & Theses (PQDT) database.
Information such as subject categories and keywords help other researchers discover your work in
PQDT. You must have at least four (4) keywords but six (6) are the maximum. After you have
completed filling out the entire form - Click on the Save and Continue button.

= ETD Administrator, - My ETDs - Submit my ETD - Windows Internet Explorer "L||'E|E‘
@ 2 A4 \g, etdadmin. com IENENEIER | | Falid
: File Edit “iew Favorites Tools  Help
i x + || x
i x Go 3|C | v '.' Search ~ | SI - | More 3 Signn A -
57 Favarites 9% @) Southern University and A2... @ | Mational Action Metwork Mo .. |:' Southern University and A... % msnbc,com - Breaking news... @ | Dictionary T - Louisiana Hist... & | More Louisiana Wamen i
(& ETD Administrator - My ETDs - Submit mry ETD fi - B - = dm - Page~ Safety - Tooks - (@~
Title®: | ‘ ~
Publishing information:
Year Manuscript Completed™ | 20712
Instructions
Publishing options
ProQuest/UMI agreement Degree/Department Information:
Year degree awarded* -2012 v
Contact information -
Degree Awarded™ | 2
Department*: | -
About my dissertation/thesis:
[] Dissertation/Thesis details
AdvisoriSupervisoriCommittee Chair™:
D PDF Enter your primary advigor(g), not your entire committee. Do not include degrees as part of the name.
O Supplemental files (optional) First Name Middle Initial: Last Name:
[ Motes (optional) ‘ ‘ | ‘ | |
Submission & payment:
[ Register U.S. Copyright Committee Members:
Include up to 10 names. Do not include degrees as part of the name. —
[0 Order copies
First Name Middle Initial: Last Name:
[ Shipping address ‘ ‘ |“ ‘ | |
[] Submit ‘ ‘ | ‘ | |
Add another mernber
v
Done & Internst fh v mio0% -

/= ETD Administra. .. High Spee. .. /2 ETD Administra.., | DY ... | T Documentz - M. 2= g4m

Figure 5: Step 5 PDF
Uploading the PDF

In this next step of the process, you must upload a PDF version of your graduate work. If one
does not have a PDF version of their graduate work, the ETD Administrator provides a Word-to-
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— PDF Conversion tool. The conversion tool will take a Microsoft Word document, or an RTF

o) . . . .
= document, and convert it to PDF for you. It is very important, though, for each person to review
the resulting PDF, to make sure there were no formatting issues or other problems that occurred
in the conversion process.

Browse for and select your document file (on your hard drive). If you have not already converted
the document to a PDF file, you can do so on this page.

NOTE: You must also make sure that 1) All fonts are embedded in the PDF; and 2) The PDF
security settings allow printing and modification of the document. Both are critical to the
publishing process. For more information on these two issues, please see our online PDF Help
page. After uploading your PDF - Click on the Save and Continue button.

(== Ed

a{_ | @ http://www . etdadmin.comy cgi- bin/admin/pdf?siteld=363;submissionld=112723 -BEOX | )

| (&) ETD Administrator - Mana... | ‘
File Edit View Favorites Tools Help

Go g[i? - ﬂSEarch - - More > — Signln * <

>

s a subr.edu Southern Univer.. [EJ Southern University and A... a California Courts - Vacate ... a Dictionary A - Louisiana H... #% msnbc.com - Breaking ne... aWelcUmetu Facebook - L... “ Metflix
Submission SEEPS: PDF T DT COTTVETSIO TO0T

*You must upload your work as & PDF. If you don't have a PDF file yet. you can convert vour manuscript to PDF using the conversion tool we provide.

Publishing Information:

Instructions Other PDF Requirements: e
Publishing options +  Fonts must be embedded.
ProQuest/UMI agreement = Security settings must be set io "No security”. Encrypted files cannot be processed for publishing_

*  The maximum file size that can be uploaded is 250MEB.
[ Contact information P

About my dissertation/thesis:

D Dissertation/Thesis details
PDF: Browse

|| pDF

m

Having trouble uploading your file? Try our Basic Upload fool

[ supplemental files (optional)

[ Notes (optional

Figure 6: Step 6 Supplemental Files (optional)
Uploading Supplementary Files
Next, you may upload supplementary files that support your graduate work. Examples might be

sound clips or spreadsheets of research data. One can upload as many supplementary files as they
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need to. If one uploads a set of files that are “zipped”, that is how we will distribute the files with
the full text - as a zipped file. If there are no supplementary files - Scroll down towards the
bottom of the page and Click on the Save and Continue button.

View ETD List Submit ETDs for Students Deliver ETD Batch

Submission steps:

Publishing Information:

Instructions

Publishing options
ProQuest/UMI agreement

[7] contact information

About my dissertation/thesis:
[”] pissertation/Thesis details
O por

|| supplemental files (optional)

[ Notes (optional)

Submission & payment:

[ Register u.S. Copyright

Supplemental Files (optional)

Help 7

If supplementary matenials - like audio, video and spreadsheets - are part of your dissertation or thesis, you can submit them as supplemental files. These files will be made available in

ProQuest Dissertations & Theses when your work is published.

file requi e

+ Do not upload files that someens else holds rights to (for example, third party software such as Microsoft Excel). However, upleading your Excel spreadshest is OK.

+  Zip large files, a large group of files, or files that have a directory structure.
* The maximum file size for a single file that can be uploaded is 250MB.

= The maximum file size for all files that you submit (dissertation/thesis and supplemental files) is 250MB.

1. -

MNote: do not add third party applications or software (i.e. Adobe Reader, etc.)
Having trouble uploading your file? Try our Basic Upload tool.
Description:

Media Type™: | Select Media TypelE‘

Figure 7: Step 7 Notes to Administrator (optional)

Notes to Administrator
You will be prompted to include any notes for the administrator who will be reviewing your
graduate work. If you have any questions or information that should be shared with the Evaluator
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(other publishing arrangements, patents pending, etc), you can include a message in the “Notes to

the Administrator” box. This is optional. Click on the Save and Continue button.

Submission steps:

Publishing Information:

Instructions

Publishing options
ProQuest/UMI agreement

[ contact information

About my dissertation/thesis:
[”] pissertation/Thesis details
[l pDF

[ supplemental files (optional)

[| Notes (optional)

Notes to Administrator (optional)

Include any notes you have for the administrater at your graduate school who will be reviewing your submission.
11 you will be unreachable via email, note the best way to contact you here as well

Notes to Administrator: Clear

(Maximum characters: 200)

Save & Continue

Figure 8: Step 8 Register U.S. Copyright

Filing for Copyright Registration
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The next step in the submission process gives students the opportunity to register a copyright of
their graduate work with the U.S. Copyright Office. It is strictly optional, and there is a $55 fee
associated with this service.

=

= ETD Administrator, - My ETDs - Submit my ETD - Windows Internet Explorer

etdadmmin.com v B #]| X | |P o

File Edit View Favorites Tools Help
i x +| |} x

i x Go 3Ic| v MY search - B~ morem Signin 9 ~

»

{I Favorites 1::‘5 & | Southern University and A&... @ National Action Network Mo.., |:. Southern University and Ag... % menbc,com - Breaking news.., & | Dictionary T - Louisiana Hist... & | More Louisiana Women

{EETD Administrator - My ETDs - Submit my ETD f5 v Bl [ = v Page~ Safety - Tooks - @@~

-~
About my dissertationithesis: If you wish, ProQuest/UMI Dissertation Publishing will act on your behalf as your agent with the United States Copyright Office and apply for copyright registration as part of the
publishing process. Learn more
Dissertation/Thesis details

We will
PDF
. A
Prepare an application in your name
[] Supplemental files {optional) . P PP !
Submit your application fee
[] Motes (optional) * Depositthe required copy or copies of the manuscript

* mail you the completed cerlificate of registration from the Library of Congress

Submission & payment:

[] Register U.S. Copyright 1. Previous U.S. Copyright Registration

] Order copies Has registration for your published dissertationdhesis, o for an earlier version of the manuscript, been made with the Copyright Office?
[ shipping address D Yes - copyright was previously filed ' No
[] Submit

2. Requesting ProQuest/UMI to file for U.S. Copyright Registration
¢ Do not file for copyright - | am requesting that ProQuest/UM! not file for copyright on my behalf.
O File for a new copyright - | am requesting that ProQuest/UMI file for copyright on my behalf.

I understand that an additional fee of $55.00 (USD) will be charged

* | autherize ProQuestUMI to submit an application for registration of my capyright in the Work in my name. | will receive the registration

confirmation directly from the U.S. Office of Copyright.

* Ifl have previously registered my published dissertationfthesis, or an earlier version of the manuscript with the U . Office of Copyright, |

have provided the registration number and year of registration above (see Question 1).

e & Continue

Dane & Internet 45 - ®aoon -

/= ETD Ad)

Figure 9: Step 9 Order Copies (optional)

Ordering Copies of the Submitted Graduate Work
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The next screen gives you the opportunity to order bound paper copies of your graduate work

@ from UMI Dissertation Publishing. You may choose to either place an order or continue without
placing an order. The confirmation email sent to you will also include a link to give you another
opportunity to order copies via the web or print a form to pay by check. If you do not want to
place an order Click on the Decline-do not order button.

= ETD Administrator - My ETDs - Submit my ETD - Windows Internet Explorer

;: \g, etdadmin.com o | || 42| X |-" | P~
: File Edit “iew Favorites Tools  Help
| x ][ x
i x Google | - ‘ AR search - B+ morem signIn 9 -
i Favarites 945 &) Southern University and Ag... £ | National Action Metwork Ho... l:. Southern University and Ag... % menbc,com - Breaking news.., & | Dictionary T - Louisiana Hist... & | More Louisiana Women i
| {EETD Administrator - My ETDs - Submit my ETD | -8 Y f=h ~ Page~- Safety~ Tools - (@~
Hardcover 812 x11in., single copy Buy more & save: I:I &
1-2  $56.00
3 $50.00
4 547.25
5+ §45.00
Hardcover 6x9in., single copy Buy more & save: I:I
1-2  546.00
3 540.67
4 $39.00
5+  §37.00
Softcover 812 x11in., single copy Buy more & save: I:I
1-2 $40.00
3 $36.00
4 $34.00
5+ B32.00
Softcover 6x9in., single copy Buy more & save: I:I
1-2  $34.00
3 $30.67
4 $29.00
5+  $27.00
Calculate subtotal I Subtotal™:
*Note: Prices are in U.S. Dollars (USD). Tax may be added to the total based on your shipping address. 1
Decline - do not order I
-
Done & Internet da v Hi0% <
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Figure 10: Submission Review step of the submission process
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Final Submission Review

The submission review screen appears next, displaying to you all of the information that will be
submitted. You may make any necessary changes before submitting. If the submission is
incomplete, you will be prompted to finish before submitting. If you would like to make any
changes - Click on the hyperlink file denoted in Red. However, if there are NO changes to be
made - Click on the Submit Dissertation/Thesis button.

{= ETD Administrator - My ETDs - Submit my ETD - Windows Internet Explorer

(]S
g

- \g, htkp: . ekdadmin. com/ cgi-biny student/payment Psite[d=363; submissionId= 132261 b @ || % ‘Google

File Edit View Favorites Tools Help

i x

8-

{2 Favorites 1::‘5 & | Southern University and A&... @ National Action Network Mo.., |:. Southern University and Ag... % menbc,com - Breaking news.., & | Dictionary T - Louisiana Hist... & | More Louisiana Women

"' Search ~

i x Go 3Ie| w Mare 3> Signin 9 -

»

| {EETD Administrator - My ETDs - Submit my ETD ‘ | f5 v Bl [ = v Page~ Safety - Tooks - @@~
Publishing information: ) ) : ° A

Please verify submission first

Instructions ; B A ) ) ) .
After you submit, you cannot revise your submission without permission from your graduate school administrator. Please verify that your submission is complete and correct before

Publishing options. continuing.
ProQuest/UMI agreement Submission Summat
Contact information Ifchanges are needed, you can make them using the links provided.
Dissertation/Thesis Details: Change
About my dissertation/thesis: Degree: Master of Public Administration
Dissertation/Thesis details Title: Denver Smith and Brown
Abstract: In this next step of the process, you must upload a PDF version of your graduate work. If
PDE one does not have a PDF version of their graduate work, the ETD Administrator provides a
: Word-to-PDF Conversion tool. The conversion tool will take a Microsoft Word document, or
[ Supplemental files (optional) an RTF document, and convert it to POF for you. It is very important, though, for each person
to review the resulting PDF, to make sure there were no formatting issues or other
[] Notes (optional) problems that accurred in the conversion process
Subject Categories: Political Science [0615] - primary
Submission & payment: Keywords African American
Baton Rouge
Register U.S. Copyright Louisiana
protesting
Order copies Southern University and A&M College
student unrest
[] Shipping address PDF: Chanae
[] Submit Bl e725k8)  viewPDE
Publishing Options: Change
Traditional Publishing
Do not delay release to ProCuest
No search engine access - | do not want search engines to discover my work.
Do not allow third party sales
Do notfile for copyright - | am requesting that ProQuestUMI not file for copyright on my behalf.

Submi

Southern University and A& College

& Internet da v Hi0% <

Search Desktop

Figure 11: Submit and Pay: Submission Complete
Payment & Confirmation
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After verifying the submission, you will now be prompted to pay for any fees that you are

responsible for (including copies, Open Access publishing fees, etc.). When the submission is
completed, you will receive an email confirming that your submission has been submitted. After
the administrator approves and sends the submitted graduate work to UMI Dissertation
Publishing, you will get another email confirming that the graduate work has been sent to UML.
Click on the DONE button to close the session.

Unl

(= ETD Administrator - My ETDs - Submit my ETD - Windows Internet Explorer

6@1 v ‘&, http: /v, etdadmin, com/cgi-bin/studentfsubmeomplete?siteld=383;submissionld=13226 1 ;saved=1 b | @ 42| % |=Tl Google: | P~
: File Edit View Favorites Tools  Help

i x aF | X

i x Google | v ‘ AR search - B+ morem Signin 9 ~

»

i} Favorites 1:5 & | Southern University and A&... @ National Action Network Mo.., |:. Southern University and Ag... % menbc,com - Breaking news.., & | Dictionary T - Louisiana Hist... & | More Louisiana Women

| {EETD Administrator - My ETDs - Submit my ETD ‘ | f5 v Bl [ = v Page~ Safety - Tooks - @@~

UME ETT

k3

Signed in as: Lacumba Jaguars
My Profile | Sign Qut

Resources & Guidelines PDF Conversion

My DissertationsiTheses List Submit my ETD My Profile

Submission steps: Submit & Pay: Submission Complete

Your submission is now

complete Your dissertati is has been
Publishing information: * Your dissertationithesis has been submitted to your graduate office for review. You will receive an email from your graduate office when your submission has been reviewed
i for delivery to ProQuestiUmL.
Instructions
Publishing options Order Summary:

Unit Price *(USD)  Total Price *(USD)

ProQuest/UMI agreement

1 Traditional Fublishing $0.00 $0.00
Contact information
Sales Tax $0.00
About my dissertation/thesis: Service Tax §0.00 b
Dissertation/Thesis details * Note: Prices are in U.S. Dollars (USD} Total: 3000 USD

PDF
Your disserationthesis has been submitted
Please contact your araduate office with any questions regarding your submission.

Done

Supplemental files (optional)

Notes (optional)

Submission & payment:

Register U.S. Copyright

& Internet da v Hi0% <
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Figure 12: Submission Complete
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Thank you for submitting your dissertation/thesis.

Please contact your Graduate Office with any questions regarding your submission.

For quick access to your dissertation/thesis in the future, use the URL below.

http://www.etdadmin.com/cgi-bin/student/etd?siteld=363;submissionld=132261

Click on the Sign Out button to close your account.

Southern University and A&M College

16| Page
Angela V. Proctor
2011, August 27


mailto:gradschool@subr.edu
http://www.etdadmin.com/cgi-bin/student/etd?siteId=363;submissionId=132261
http://web.subr.edu/

