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March 21, 2025



Orlando McMeans - Interim President
Southern University System
J.S. Clark Administration Bldg. 4th Floor
Baton Rouge, LA 70813
RE:  International Travel Request Approval – Montreal Canada
Greetings Interim President McMeans:
I am requesting international travel approval to attend the LSAC Annual Meeting and Educational Conference. The conference will be held in Montreal, Canada on May 27, 2025, through May 31, 2025. The LSAC Conference will provide exposure to enhancing professional practice and as an educator in the Education Department.  This will provide ways to adapt and innovate within our field to support academic success and life-long learning practices.
In addition, I am requesting to be reimbursed based upon the U.S. State Department Rates. 
                            The total estimated cost for the trip is $2,510.42 (see breakdown). 
	LODGING
	AIRFARE
	MEALS
	TRANSPORTATION
	Other Expenses, Registration Parking Baggage 
	TOTAL

	$828.90
	$621.02
	$388.00
	$175.00
	$497.50
	$2,510.42



Sincerely, 


Jason Jones, Director
Education Department
Southern University Baton Rouge 						
· Approved						
· Disapproved						
______________________________________
Orlando McMeans – Interim President
Southern University System
