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	SUBR Policy development submittal package

	TO: SUBR Planning & Policy Committee Members

FROM: Name and Department

DATE: Submission Date

POLICY TITLE: Name of Proposed Policy

	SECTION I: Policy Classification-https://www.sus.edu/page/8205
Academic Affairs 1-000

	SECTION II: Policy Status
Choose an item.

	SECTION III: Policy Development Shared Governance Narrative
Please enter a narrative description of how the proposed policy was developed with input from all applicable stakeholders identified in the revised SU System Policy on Policies, Section IV – Definitions – Planning & Policy Committee.




Enter the list of Stakeholders who review or contributed to the proposed policy.


	SECTION IV: Proposed Policy Development Submittal Package Checklist
Submittal Package Checklist Items: 
	☐Checklist Form
	☐Executive Summary on the SUBR template
	☐Proposed Policy on the SUBR Template
	☐Supporting Documents included in the submittal package
☐ Transmittal form is complete

Responsible Official Name:
Responsible Official Title:
Responsible Official SUS Email Address:

	Note: the following sections are to be completed by the SUBR planning & Policy Committee.

	SECTION V: Planning & Policy Committee Action (s)
The Proposed Policy is ☐ Approved or ☐ Disapproved

If approved, the proposed policy number is Academic Affairs 1-000. The final policy is forwarded to the Chancellor for action on Click or tap to enter a date.

If disapproved, the proposed policy is returned to the Responsible Official with comments for review and resubmission to the SUBR Planning & Policy Committee on Click or tap to enter a date.

Any additional comments may be entered here.

	SECTION VI: Chancellor’s Review and Action
The proposed policy is ☐Approved or ☐ Disapproved.

If approved and signed, the final policy is forwarded to the Webmaster to pos on Click or tap to enter a date.

If disapproved, the proposed policy is returned to the Responsible Official with comments for review, with an intent to be resubmitted to the SUBR Planning & Policy Committee on Click or tap to enter a date.

Any additional comments may be entered here.
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